
 
       
 
 
 
 
 
 

Welcome Back! 
 

Welcome back to all children, parents, carers and staff! We hope everyone had a wonderful, relaxing summer break. A 
special welcome goes to our new children in Reception classes (1/2 and 3) and all our new children, parents and carers. 
Our first newsletter of the academic year is an information update and a few reminders for the year. We hope it is 
useful but please email admin@shelf.calderdale.sch.uk if there’s any other general information that would be useful.  
 

Notification of Dates 
Our key dates for the year have been planned and will be sent home shortly. From time-to-time, we will 
send updates but the majority of dates are as planned. We hope this helps with busy schedules!  
  
Lost Property  
Lost Property is located in the hall in large pink/purple boxes.  Name labels do greatly help, so please could all items of 
clothing have your child’s name clearly displayed.  
 
New for 2018! Please read! 
As part of our efforts to be more environmentally-friendly (and also to keep costs as low as possible), curriculum 
pamphlets and newsletters will only be posted on the school’s website rather than a paper copy being sent home from 
the end of September. If you would still like a paper copy sending, please contact the school office either by emailing 
louise.boothe@shelf.calderdale.sch.uk or sending a note. 
 

Curriculum Pamphlets and Home Learning 
Curriculum pamphlets, advising parents and carers of the learning planned, are published on the first 
Friday of each half term on the school’s website  (although this half term, they will be sent home as 
normal). Your child’s teacher will also advise on homework arrangements. Currently, we are finalising 

policy changes after our summer survey and we will let you know mid-September of any changes. Homework – apart 
from reading which starts straightaway – will start to be sent home from week 3 of this half term.  
 

Starting School Time and Parking- a reminder 
In order to reduce congestion and help a prompt start in the mornings, the doors open ten minutes early. 
School starts at 8:55am for registration, with lessons starting at 9:00am.  Gates open at 8:45am. Please 
park considerately; sadly, our neighbours are often blocked in and unable to leave their drives. Also, 
please do not come to school before 8:45am as members of staff may still be in meetings and/or 
preparing lessons. No children should be in the playground before 8:45am. Thank you for your support. 
 
Clubs 
Clubs for this academic year are being finalised and information will come home as soon as possible. Please note that all 
morning clubs start at 8:15am. Please do not bring children before 8:15am as staff will not be available to receive 
them. 

URGENT! ALLERGIES! 
As we use plasters in school, it is essential that we know if your child has an allergy. Also, please let us 

know if your child has a specific medical need including any allergies as he/she may require an individual 
healthcare plan. If you have an existing healthcare plan in place, a copy will be sent home next week for signing and any 
amendments. 
 

Text Messaging/ E-mail Address 
Just a reminder: please update the school office if you have a new mobile number. Also, please inform the office if you 
have changed your email address or if you are not sure it has been provided previously. Thank you. 
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Requests for Holidays/Time off for Pupils 
Please note that all requests for pupils to be absent from school MUST be on a request form (available from the school’s 
office). Absences for weddings will only be authorised for members of the immediate family eg parents or siblings. Please be 
aware that the Local Authority will now charge parents and carers for unauthorised absences (including  absences which are 
less than 10 days) and will look at previous years’ attendance records, especially if an unauthorised absence has been taken.  
 

Dinner Money  
Dinner money should be paid in full for the week on Mondays. The price of a school lunch has not been increased by 
the Governing Body this year and remains at £2.20 per day. Please be aware that school will not provide dinners unless 
they are paid for. If accounts become two weeks in arrears, then a dinner will not be provided until the debt is cleared.  
If parents/carers then continue to send children without a lunch, the matter may be referred to the Local Authority as a 
welfare concern. Pupils in classes 1,2 3, 4 and 5 are entitled to a free lunch but please still register for Free School Meals 
if entitled as this affects school’s funding significantly.  
 
Year Groups and Key Stages 
To help understand year groups and how they are grouped, we hope the following information is useful: 
 

Year Group Abbreviation Group 
Group 

Abbrevia
tion 

Age group 
Key Stage/Phase Leader  

at Shelf 

Reception YR 
Early Years Foundation 

Stage 
EYFS 4-5 years old 

 Mrs Mary Higginbottom  
( EYFS Leader) 

Year One Y1 Key Stage One KS1 5-6 years old 
Mrs Sue Udall 
( KS1 Leader) 

Year Two Y2 Key Stage One KS1 6-7 years old 
Mrs Sue Udall 
( KS1 Leader) 

Year Three Y3 Key Stage Two KS2 7-8 years old 
Mr Iain Tolmie 

 (Lower KS2 Leader  

Year Four Y4 Key Stage Two KS2 8-9 years old 
Mr Iain Tolmie 

 (Lower KS2 Leader 

Year Five Y5 Key Stage Two KS2 9-10 years old 
Mr Neil Badrock 

(Upper KS2 Leader) 

Year Six Y6 Key Stage Two KS2 10-11 years old 
Mr Neil Badrock 

(Upper KS2 Leader) 

 

Our school’s Senior Leadership Team comprises of Mrs Siȃn Fenton (Headteacher), Mr  Neil Badrock (Deputy 
Headteacher), Mr Iain Tolmie (Assistant Headteacher and Inclusion Manager) , Mrs Sue Udall (KS1 Leader) and Mrs 
Mary Higginbottom (EYFS Leader).   
 
 

Queries/Enquiries and Special Educational Needs and Disabilities (SEN)  
If you have any concerns about your child, teachers are always very happy to meet to discuss any issues you may have. 
We do request that you make an appointment via the office (unless it’s a real emergency, of course) so that we can 
allocate a time to give full attention to your query. Alternatively, you could send in a note with your child or hand a note 
into the office. When children are taken to be collected from the playground at the end of the school day, teachers may 
be available to sort out any quick queries. Should the matter not be resolved with your child’s teacher, then a meeting 
should be sought with your child’s Key Stage Leader. If your concerns relate to Special Educational Needs, then class 
teachers should be contacted initially; the next contact point for SEN and inclusion issues is Mr Iain Tolmie – our 
Inclusion Manager, including the SENCo role.  
 

Wishing everyone a very happy new academic year! 


