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Introduction  

Handwriting is a movement and memory activity, rather than an explicitly visual activity. 
A legible handwriting style is an essential skill which allows us to communicate effectively.  
 
Teaching and learning 
At Shelf, we aim to adopt a consistent approach to the teaching and learning of a cursive 
handwriting style.  
 
The teaching of handwriting skills begins as soon as possible. The structured teaching of the 
correct letter formations begins in Early Years along with gross and fine motor skills. If pupils 
are to produce a clear, legible style, they need to be introduced to the movements and 
principles of cursive (i.e. joined-up) writing from the beginning of their time in school.  
 
By the end of Key Stage 2, it must be emphasised that no child is too old or proficient at 
handwriting to stop practising. Hopefully, the development of a personal style will carry on into 
adulthood. 
 
Teachers and other adults working in school: 
 

 Encourage correct formation and orientation of letters and numerals. 

 Encourage high expectations and create a culture where a legible cursive handwriting 
style is expected across the curriculum. 

 Teach a joined handwriting style as soon as letters are formed correctly. Isolated letters 
may still be taught when problems arise. This does not necessarily mean that children 
cannot practise writing one letter on its own in reception classes; if a child is writing a 
short word like cat, the letters could be joined.  

 
Posture  

 Good writing posture should be discussed and modelled as part of lessons. 

 Ideally, chairs and desks within classrooms should be matched to children’s age and 
height. 

 The table should support the forearm so that it rests lightly on the surface and is parallel 
to the floor. 

 Children should sit upright with feet resting on the floor. 

 The hand which is not holding the pencil or pen holds the paper/book. 
 
Teaching letter formation  
 

Pencil grip  

 Children should write with a pencil (or pen when introduced) with a rounded nib. 

 Pencils should be reasonably sharp.  

 A tripod grip is the most efficient way of holding a pencil. 
 
For right-handed children  

 Hold lightly between the thumb and forefinger about 3cm away from the point.  

 The paper should be placed to the right tilted slightly to the left. 

 Use the left hand to steady the paper. 
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For left-handed children  

 Hold lightly between thumb and forefinger resting on the first knuckle of the middle 
finger. 

 Hold about 3cm from the tip.  

 Ideally, the hand should be kept below the writing line.  

 The paper should be tilted slightly to the right at about 20°- 30° . 

 Use the right hand to steady the paper . 

 Ideally, a right-handed child is not seated on the left hand side of a left -handed child as 
their elbows may collide. 

 

Assessing Handwriting 
 

When assessing handwriting, the following areas are considered: 
 

 Generally legibility 

 Letters being correctly shaped and proportioned 

 Joins correctly made 

 The appropriateness of spaces between the letters, words and lines 

 The appropriateness of  the size of the writing  

 The appropriateness of  the alignment of the writing  
 

Expectations 
 

By the end of Reception: Use correct grip 
Write name (correct upper & lower case) 
Use correct letter formation for familiar words 

By the end of Year 1: Use correct formation of lower case – finishing in right place 
Use correct formation of capital letters 
Use correct formation of digits 

By the end of Year 2: Write lower case letters correct size relative to one another 
Show evidence of diagonal & horizontal strokes to join 

By the end of Year 3 and 4: Increase legibility, consistency and fluency 

By the end of Year 5 and 6: Write legibly, fluently and with increasing speed 

 

 
Links with Spelling and Phonics 

 The teaching of spelling, phonics and handwriting should be closely linked.  
 All classes should have handwriting and spelling  sessions.  

 As children are taught the basic joins, they can practise joining digraphs as one joined unit. This 
can develop into practising letter strings and complete words linked to the specific focus for 
teaching in the spelling unit.  

 High-frequency words can be demonstrated and practised as joined units (e.g. the, was, said). 
 
 
Last review: September 2018 
Next review due: September 2021 
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Appendix 1: Handwriting Style  
 
Please note this page cannot always be viewed correctly unless read on a 
computer with the appropriate font style uploaded! 
 
Lower case letters 

 

abcdefghijklmnopqrstuvwxyz 
abcdefghijklmnopqrstuvwxy
z 
 
 
Upper case letters 

 

ABCDEFGHIJKLMNOPQRSTUVWXYZ 
ABCDEFGHIJKLMNOPQRSTUVWXYZ 
 

The quick brown fox jumps 
over the lazy dog. 
 
 
Numerals 

 

0 1 2 3 4 5 6 7 8 9  
 

0 1 2 3 4 5 6 7 8 9  
 
 


